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MOJOXEHHUE O NOPAJAKE YBEAOMJIEHHUSA PYKOBOJUTEJIA O
®AKTAX OBPAIIIEHUA B HEJAX CKJIOHEHUSA K COBEPUIEHHIO
KOPPYIIIMOHHBIX IPABOHAPYIIEHUN
B MYHHUHNAJbHOM aBTOHOMHOM 061eobpaszoBateabHoM Opranusanun
«Cpennsisi 061eoGpa3oBaTefbHast mWKoaa Ne 1 ¢ yriy6aeHHbIM H3yYeHHeM
oTaeabnbix npeameroB uM. U.A. KypaTtosa» r. ChiKTbIBKapa

(MAOY «COLI Ne 1»)

1. Oomue MoJ10KeHHSA

1.1. Hacrosimee osoxenue pa3paboTaHo B COOTBETCTBUH ¢ DeAepaibHBIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O mpOTHBOJEHUCTBHH KOPPYIIHH» € ydeToM MeToaryecKkux
peKoMeHJaUMi Mo pa3paboTKe M HPUHATUIO OPraHM3allMsMUA Mep MO IMPeAYNPEXNCHUIO H
IPOTHBOAECHCTBAIO KOPPYIILIHH, pa3paboTaHHBIX MHHHUCTEPCTBOM TPY/AA M COLMATBHOH 3allU Tl
Poccuiickoit ®enepanmu, Ycrasa OpraHu3anus 1 Ipyrux JOKaJbHEIX aKToB Opranu3anui.

1.2. Hacrosimee Ilono)eHHe ycTaHABIMBAET MOPSAAOK YBEAOMIICHHS PYKOBOJMUTENA
MAOY «COIII Ne 1» (manee Opranuzanus), o (axrax oOpamleHHd B IEISIX CKIOHECHHS
pabOTHHKAa K COBEPUICHHIO KOPPYNIHOHHBIX IIPaBOHAPYIICHUH, a TaKXkKe YCTaHABJIMBACT
IepedeHb CBEICHHMN, COMECPXKAIIMXCS B YBEIOMICHHUSX, NOPANOK PErUCTPALUMH YBEJOMICHHUH,
OpraHU3aIiy MPOBEPKU JAHHBIX CBEJCHUH.

1.3. J[eiictBue HacTrosimero IloNno)KeHHs pachpocTpaHseTcs Ha BceX paOOTHHKOB
Opranuzanuy.

1.4. PaGorauk OpraHu3alli{d, He BBITOTHUBIIMKA OOS3aHHOCTL IO  YBEAOMIICHHUIO
pyKOBOIUTENS O (akTax OOpalIeHus B LENSX CKIOHEHHS €r0 K COBEPIICHHIO KOPPYIIHOHHBIX
[IPABOHAPYIIICHHH, TMOMIEKUT MPUBJICUEHHIO K OTBETCTBEHHOCTH B COOTBETCTBHM C
JeHCTBYIOIINM 3aK0oHOAaTeIbcTBOM Poccuiickoit Penepauuu.

2. TlopsaoK yBeIOMJ/IEHHSI PYKOBOJUTE/IS 0 aKTaxX o0paleHud B HeI9X CKIOHEHHUS
paboTHuka OpraHu3aunu K COBepIIeHHI0 KOPPYNIIHOHHBIX NMPABOHAPY IIEHHH
2.1. Paboruuk Opranusanuu o6g3aH yBEJIOMUTL PYKOBOIUTENS O (pakTax oOpauieHus B

IENIIX CKJIOHEHHS €0 K COBEPLICHHIO KOPPYIIHMOHHBIX NPaBOHAPYIICHUH HE MO3THEE OJJHOrO

pabouero JHs, CIEAYIONUIErO 3a JHEM Takoro obpaleHus 1mo Gopme, yka3aHHOH B IIPUIOKEHHH 1

K HacTosimeMy llooxenuro.

2.2. B cioyuae eciu paboTHUK OpraHu3alliy HaXOAWTCS HE IPH UCIOJHCHHH TPYIOBBIX
00g3aHHOCTEN WM BHE MPEIeoB MecTa paboThl, OH 00s13aH YBEIOMUThL PYKOBOAMTENS THO0BIM
JOCTYIIHBIM CPEACTBOM CBSI3H HE MO3[HEEe OJHOTO padodero [Hs, CJIEIYIOLIEro 3a JHEM
obpailieHuss B II€7SX CKJIOHEHUS €ro K COBEPHICHHIO KOPPYNLHOHHBIX IPAaBOHAPYUICHHM, a 110
HMPUOBITHH K MeCTy pabOThl - 0POPMUTE MUCBMEHHOE YBEIOMIICHHE.

2.3. B yBeIOMJICHHH YKa3bIBAIOTCS CIEAYIOIIHE CBEACHHS:

— mepcoHaTbHBbIE JaHHble pabOTHUKA, [TOJAIOIIETO yBeAoMIIeHHE ((haMHuiMs, MM, OTYCCTBO,
3aMmelnaemasi JIOJDKHOCTb, KOHTaKTHBIN TejedoH);

— ¢avuams, UMs, OTYECTBO, JOKHOCTb, BCE M3BECTHBIC CBEICHHS O JIHIE, CKIOHSIOUIEM K
KOPPYIIIMOHHOMY MTPaBOHAPYIICHUIO;

—  CYIIHOCTH IMPE/INoJIaraeMoro mpaBoHapyluesus (aeiictBue (0e31eHCTBHE), KOTOPOE JOJIKEH
COBEPIINTH (COBEPILKI) PaOOTHUK, U CIOCOOBI CKJIOHEHHS K COBEPILECHUIO KOPPYIIIMOHHBIX
OpaBOHAPYIIEHUH, BBIF01a, MpeaiaraeMas padoTHHKY, IPEAIOIaraeMele OCICACTBHS;

— JaTa ¥ MeCTO IPOH30LIEUIET0 CKIOHEHUS K IpaBOHapyUIeHHIO;

— CBEIEHHUs O TPETHUX JIMIIAX, UMEIOWINX OTHOLICHHE K JAHHOMY Jely, H CBHACTENSX, €CIH



TaKOBBIE HMEIOTCS;

— HUHBIC U3BECTHBIE CBEACHUS, [IPEICTABIAIONINE HHTEPEC LUl Pa30upaTeIbCeTRa [0 CYHIECTBY,

— wuHbopMarus 00 yBEIOMJIEHHM pPAOOTHUKOM OPraHoB IIPpOKYpaTyphl MM OPYrux
rOCYIapCTBEHHBIX OPraHoB 00 0OpallleHNH K HEMY KaKUX-ITHOO ML B LIEJIAX CKIOHEHHS €ro
K COBEPIICHUIO KOPPYIIIHMOHHBIX MPaBOHAPYIICHAN B Clydae, €C/IM yKa3zaHHas HH(popMalusa
ObUIa HAallpaBJICHA YBEJIOMHTEIEM B COOTBETCTBYIOIINE OPTaHEl,

— JaTa 1moJla4y YBEIOMJICHHUS ¥ JIMYHAs IIOANUCH YBEJOMUTE!IS.

2.4. K yBeJOMIIEHHIO IpPUJIAraloTcss BCe HMEIOIIMECS MaTepuajbl, MOITBEPXKIaroLIne
00CTOATEIbCTBA OOpallleHus B 1eNaX CKIoHeHHs paboTHuka OpraHu3allid K COBEPLICHHUIO
KOPPYIITHOHHBIX TPABOHAPYINEHHUH.

2.5. PaGoTHHK, KOTOPOMY CTall0 M3BECTHO O (akre oOpallleHns K JApyruM pabOTHHKAM
Oprann3aui B CBSI3H C HCIIOJHEHHEM JODKHOCTHBIX 00sf3aHHOCTEH KakuX-iMOO JIHIL B IENAX
CKJIOHEHHS MX K COBEPIICHHUIO KOPPYMIIMOHHBIX NpaBOHAPYILEHUH, BIIPaBEe YBEIOMIIATE 00 3TOM
PYKOBOIUTEIS B TMOPSAKE, YCTaHOBICHHOM IlomokeHHEM O TIOpSAAKE YBEIOMJIECHHS
PYKOBOIJHMTEIST O CTaBUIEH WM3BECTHOM pabOTHUKY HHGPOpMalUu O CllydasX COBEpIICHUS
KOPPYMIIHOHHBIX TPABOHAPYIIEHUH IPYTUMH pabOTHHKAMK, KOHTPAreHTaMH, WHBIMH JIMLIAMH,

3. Ilopsiaok perucTpanuy yBeAOMJIEeHHH

3.1. YBenomuierune pabotHuka Opranu3aiui DOAIEKAT 003aTeIIbHON PETUCTPALIHH.

[TpueM, perucTpaniito W y4eT MNOCTYNHUBIIUX YBEJOMJIEHHH OCYIIECTB/ISET ITHIIO,
OTBETCTBEHHOE 3a paboTy mno mnpodUIaKTUKE KOPPYIIIMOHHBIX IIPaBOHApYIIEHH B
Opranuzanuu.

VBeIOMIIEHHE PETHCTPHPYETCS B JCHBb MOCTYIUIGHHS MO NOYTe MO0 IpEeACTaBIICHHUS
KyprepoM. B ciyyae mpencrtaBiieHus yBedomuieHHs paboTHMKOM OpraHusalnud JIHYHO
perucTpanus MpoU3BOIUTCS HE3aMEITHTENEHO B €10 MPUCYTCTBHH.

Konust moctynuBiiero yBeIOMICHUS C PETHCTPAllMOHHBIM HOMEPOM, AATOH U IMOANKCEIO
IPUHUMAIOIIETO JHIA BblAaeTcss paboTHUKY OpraHu3aluy IS TNOATBEPXKACHUS NPUHATHS H
pPETrUCTpAIliU CBEICHUH.

3.2. Jlumo, OTBEeTCTBEHHOE 3a paboTy TO MNpPOQUIAKTHKE KOPPYNLIHUOHHBIX
npaBoHapyieHuit B OpraHusandud oOecneynBaeT KOH(PUISHIMATBHOCTE W COXPAaHHOCTD
JIAaHHBIX, MOJIYYEHHBIX OT pabOTHHKa, MOJABIIEr0 YBEAOMIIEHHEC, KW HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKoHOJAaTenbcTBOM Poccuiickoil ®Pexepanuu  3a
pasriatieHue MOTYYCHHBIX CBEJACHHH.

3.3. Perucrtpanus nOpencTaBlIeHHOT'O YBEIOMIIEHHS IIPOU3BOJMUTCI B JKypHaJle ydera
yBedoMIeHUH o d¢akrax oOparieHus B leNsX CckiIoHeHus paboTHuka OpraHusanuu K
COBEPIIEHHUIO KOPPYILMOHHBIX MpaBoHapymenui (nanee — XKypHan ydera) no gopme coriacHo
IIPHIIOKEHUIO 2 K HacTosAmeMy [lomoxenuto.

Benenue u xpanenue XXypHaia yueTa OCyIIeCTBIISETCS JTUIOM, OTBETCTBEHHBIM 3a paboTy
no npodunakTuKe KOpPYMIIMOHHBIX TIpaBoHApYIeHn B OpraHu3anuy.

KypHan gomxeH OBITH MPOIINT, NPOHYMEpPOBaH W 3aBepeH. lcmpaBieHHBIE 3alMCH
3aBEpAIOTCSA JTHIIOM, OTBETCTBEHHBIM 3a BeJleHue ¥ xpaHenne XKypHana yuera.

3.4. B HHXKHEM MPaBOM YTy MOCACIHErO JTUCTA YBEIOMICHUS CTaBUTCS PErUCTPAHOHHAs
3allUCh, COAEPKAINASL:

BXOJSIIMKA HOMEp W JIaTy NMOCTYIUIEHHS (B COOTBETCTBHH C 3alMCHIO, BHECEHHOH B
Kypnan yueta);
MIOANKCH U pacUPPOBKY HaMUINK JTUIA, 3aPETHCTPUPOBABIIETO YBEAOMIICHHE.
3.5. B ciydae ecnu u3 yBeJOMIIEHHS pabOTHHKA CIEAYET, UTO OH HE YBEIOMMII OPIraHbI
IIPOKYpaTyphl WU APYTUe rOCyIapCTBEHHBIC OpraHbl 00 0OpallleHuH K HEMY B LEJIAX CKJIOHEHHUs
€ro K COBEpIIECHUIO KOPPYIIIHOHHBIX MPaBOHAPYIICHHH, paboToAaTeh He3aMe IINTEIHHO T10CTe

IMOCTYINICHUST K HEMY VYVBCAOMIICHHSA OT pa6OTHI/IKa HanpaBIdA€T €ro KOIHMI0 B OJWH U3
BLIINCYKAa3allllbiX OpraHosB.



3.6. Ilpu HamMunu B yBEOMJICHHH CBEICHHWH O COBEPIICHHOM WM MOJATOTABIABAEMOM
OpPeCTYIUICHUH, TpPOBEpKa MO JAHHOMY YBEIOMIICHHIO OpPraHH3yeTCs B COOTBETCTBHHM C
TIOJIOKEHHUSMH  YTOJIOBHO-IIPOLIECCYAIbHOTO 3aKOHOAATEIbCTBA Poccuiickoit ®Penepainu u
3akoHojaTenscTBa Poccuiickoit denepanuu 06 OnMepaTHBHO-PO3BICKHONW ACATEIBHOCTH, IS
4ero IMOCTYIHMBHIEE YBEAOMJIEHHE HE3aMEJIUTENbHO HANpaBIsieTCs B MPaBOOXpaHUTEIbHBIE
OpraHbl B COOTBETCTBUH € HX KOMIIETEHIHEMH.

4. Ilopsaaok opraHu3aliy ¥ IPOBeACHHS IPOBEPKH CBEeCHUMH, COIep:KAIIHUXCH B
yBe1OMJIEHHH

4.1. Tlocne perucTpalluy yBeIOMJICHHE B TeueHUE paboyero mHS MepenaeTcs s
paccMOTpeHHs pyKoBonuTe 0 OpraHu3anui.

4.2. Ilo utoraM paccMOTpeHHsl YBEAOMIICHHS PYKOBOAHMTEIF B T€UCHHE 2 padouux aHEH
CO JIHs pEerucTpaluy yBEIOMIIEHHS IPUHUMAET OJTHO U3 CIETYIOIIUX PEIICHHUN:

OCTaBJICHUE YBEIOMJICHUS 0€3 paCCMOTPEHHUS;

OCTaBJICHUE YBEIOMIIEHUS 0€3 pacCCMOTPEHMS B CBA3HU C €0 aHOHUMHOCTBIO;

OCTaBJICHUE YBEIOMJEHHsS Oe3 pacCMOTpEHHUSI B cjydae, €Cld B HEM COJepKarcs
CBEIECHMs, II0 KOTOpPHIM PAHEC B YCTAHOBJIECHHOM IMOPSJIKE MPOBOIIIACH NPOBEPKA M B XOJE
KOTOPOH OHH HE HaILTH CBOEr0 OOBEKTUBHOTO MTOATBEPIKICHHUS;

Ha3HAa4yeHHWE B YCTAHOBJICHHOM TOPSAKE NPOBEPKU U3JIOKEHHBIX B YBEAOMIICHHH
CBEJICHUM;

nepefada yBEJOMIICHUS B OpraHbl, HAJICJEHHBIE MOJTHOMOYUSIMH, B CIIy4ae €CIH B HEM
COJIEpKATCA CBEINECHUS, UMEIOIINE TPU3HAKH ITPECTYIICHHUS;

nepegaya yYBEJOMIICHHS B BBINIECTOSAIMUH OpraH B CIydae, €CJIH pPacCMOTpPCHHE
YBEIOMJIEHHs 10 CYIIECTBY BBIXOIUT 3a MPEAeNbl JOKHOCTHBIX [TOJIHOMOYHH pYKOBOJUTENS.

4.3. IlpoBepka cBeneHH#, coAepXallUXcId B YBEIOMJICHHU, INPOBOIUTCS JIUIIOM,
OTBETCTBEHHBIM 3a paboTy Mo mnpodHUIAKTHKE KOPPYMIHMOHHBIX INPABOHAPYIIEHUH B
Opranuzanuy, B TeueHHe AeciaTd pabouux AHEH CO OHS BBIHECEHHS pELICHHS O NPOBEICHUM
MPOBEPKH.

4.4. Ha ocHOBanuH ciyxeOHOM 3aMUCKH JHIa, OTBETCTBEHHOIO 3a MPO(UIAKTHKY
KOpPYNUHOHHBIX NpaBoHApyuleHud B OpraHr3alud CpOK MPOBEACHHUS MPOBEPKH MOXKET OBITH
npoaiieH paboronarenem, He 6oee yeM Ha 10
pabouux JHEH.

4.5. B mpoBegeHHH IPOBEPKH HE MOXKET y4acTBOBAaTh PabOTHHK, MPSMO HIH KOCBEHHO
3aWHTEPECOBAHHLIN B ee pe3ynbTaTtax. Takoil paboTHHK 00g3aH OOpaTHTLCS K PYKOBOIUTEIIO
Opranu3aluy ¢ DUCHMEHHBIM 3asgBICHHEM 00 OCBOOOXIEHHM €ro OT YYacTHs B I[POBEICHUH
JaHHOW MTPOBEPKH.

B xozxe nposeieHns NPOBEPKH OT PaOOTHHKA MOTYT OBITh UCTPeOOBAHEBI OOBSICHEHUS 110
CYLIECTBY YBEIOMIICHUS U MHBIC MaTepUaJIbl, UIMEIOIIHNE OTHOUIEHHE K YBEIOMIICHHIO.

B xozxe npoBedeHHs] NPOBEPKH, IOMHMO YBEIOMJICHUS, PACCMATPHBAIOTCS MAaTCPHAEI,
UMEIOIME OTHOIIEHUE K (haKTaM, COJCPKAUIMMCS B YBEIOMIIEHHH, B TOM YHCIE JOKHOCTHAS
HHCTPYKLUS M CIIy)keOHasi XapaKTepUCTHKA YBEIOMHUTENS, [OKHOCTHBIE HWHCTPYKIMM W
CJIy>KeOHBIE XapaKTEPUCTUKH PaOOTHHKOB, HMEIOIMUX OTHOMICHHE K (aKkTam, COMepKaIiMCs B
YBEIOMJICHHH.

4.6. B xozxe mpoBeleHHs MPOBEPKH TOJDKHBI OBITH YCTAHOBJIEHBI TIPHUYMHBI U YCIOBUS,
KOTOpbIE CIOCOOCTBOBAIN OOpPAHICHHIO JHIIa K pabOTHHUKY, KOHTPAreHTy H HHBIM JIHI[AM
Opranusanuy ¢ LeIbl0 CKJIOHEHHS €ro K COBEpIICHHIO KOPPYIIIMOHHBLIX IIPaBOHAPYLIEHUH, a
TaKoKe AeHcTBUA (Oe31eficTBHE) yBEIOMHUTENS IO PACCMATPUBAEMOMY BOMIPOCY.

4.7. Pe3ynbTaThl NpPOBEPKH HANpaBISIOTCSA JIMIOM, OTBETCTBEHHLIM 3a pPadoTy IO
npodulakTHKe KOPPYNLMOHHBIX NpaBoHapyiieHui B OpraHu3anuy, pPyKOBOJUTEIIO B TEUEHHUE
Tpex pabo4dux JHEH co IHS OKOHYaHHS MPOBEPKH.



4.8. Tlo uTOraM paccCMOTPEHHs Pe3yJIbTaTOB IPOBEPKH pabOTOdATETb B TCUCHUE TPEX
pabo4nx JHeH HamnpaBiseT MaTepHatbl NPOBEPKM B KOMHCCHIO IO MPOTHBOJCHCTBHIO
xoppynuud (janee — Komuccus) /14 pacCMOTPEHHUS B YCTaHOBJIEHHOM TTOPS/IKE.

49. B ciayvae HalMuMs TPU3HAKOB CKJIOHEHHs pabOTHHKA K COBEPLICHHIO
KOPPYHIMOHHBIX TPABOHAPYLICHHH pyKoBoauTeIb Opranisaniy ¢ y4eToM peleHUs KOMUCCHH
B T€YEHHE JBYX paboumX JHEH IPUHUMACT OJHO U3 CIEAYIOMIUX PEICHUH!!

O NPUHATHM OPraHU3ANMOHHBIX MEpP € LEIbIO MPEIOTBPAIICHHs BIPEIb BO3MOKHOCTH
oGpalLeHys B IIeISX CKIOHeHUs pabOTHUKA K COBEPIIEHHMIO KOPPYIIMOHHBIX IIPABOHAPYIIEHUH;

00 HCKIIOUCHHH BO3MOMKHOCTH MPHHATHS paOOTHUKOM, MOA4BIINM YBEJOMIICHHE,
pa0OTHUKAMH, WMEIOIIMMH OTHOLIGHHE K (axkraM, COAepKallMMCs B YBCIOMIICHHH,
eIMHOIMYHBIX pELICHUN [0 BONPOCaM, C KOTOPBIMH CBf3aHa BEPOATHOCTh COBEPLICHUS
KOPPYIITMOHHOT'O IIPaBOHAPYIUCHHUS,

0 HEeOOXOIMMOCTH BHECEHHS HM3MEHEHHH B JIOKATbHBbIE aKThl OpraHu3anui ¢ LEeNbio
YCTpaHeHHMsl YCJIOBHi, CMOCOOGCTBOBABUIMX OOpAIEHHIO B MEIAX CKIOHEHMs pabOTHHKA K
COBEPIIECHUIO KOPPYIIUOHHBIX [IPABOHAPYIICHHH,

0 He3aMeUIMTEeNbHON Iepeqade MaTepyaloB IIPOBEPKM B OpraHbl IIPOKYPaTyphl,
PaBOOXPAHUTEIbHBIE OPTraHbl;

0 NIPOBEIEHNH CITy)KeOHON POBEPKH B OTHOLIEHHH pPabOTHUKA.

4.10. O paccMOTpPEeHUM PEKOMEHAAIUH KOMUCCHH M TIPUHATOM PelieHHH paboToAaTeNb B
MHCBMEHHOM QopMe yBeaomusier pabOTHHKA B T€UEHHUE 3 paboumX AHEH CO JHA MOCTYIIEHAS K
HEMY IIPOTOKOJIA 3aCEAAHHUS KOMUCCHH.

4.11. Marepuansl HPOBEPOK XPaHATCS Yy JIHI, OTBETCTBEHHBIX 3a NPO(HUIAKTHKY
KOPPYILHOHHBIX [IPOSBICHHH, B IPeyCMOTPEHHOM HOMEHKJIATYpOH J€JIe B TEUEHUE TPEX JICT.



